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Letter from the Headteacher 
Dear Parent/Carer 

 

I would like to take this opportunity of welcoming you and your child to St Mary’s Bucknell 

Primary School. I hope that your child finds life here enjoyable, stimulating and 

productive. 

 

Ours is a happy, friendly school where everyone is made to feel welcome. We expect 

everyone in our community to treat people the way they would like to be treated 

themselves: with kindness and respect. Visitors comment positively on our Values, ethos 

and behaviour at St Mary’s.  We are confident in our 

approach to teaching and learning and strive to do our very 

best for all our children. Our overriding aim is to maximise 

children’s learning within a secure and challenging 

environment.  

 

In order to make the most of the opportunities available, 

we believe that it is important for you to become as 

involved in the school as possible.  We wholeheartedly 

believe that your child's education is a partnership between 

home and school, and that it is important for parents to 

take an active interest in all aspects of school life. Not 

every parent can come in to help, but every parent can 

encourage their child and work with them and us to develop 

their learning. Staff value all the support that we receive 

from parents. 

 

We are very accessible should you wish to discuss any matter relating to your child, or any 

general issue.  In order to prevent small concerns becoming major ones, early contact with 

the class teacher is advisable.  Daily informal contact is welcomed. If you wish to make a 

formal appointment with your child’s teacher, or with me, to discuss a specific issue, this 

can be easily arranged by approaching either the staff member concerned, Mrs Morgan, 

our administrator or myself. 

 

We have prepared this booklet as a guide for parents who are new to the school.    

I look forward to working in partnership with you in the months and years to come. 

 

Yours sincerely 

 

Anna Cook,  

Headteacher 
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Admission to School 
There is one intake into St Mary’s Bucknell Primary School - this is the start of the 

academic year in September (Autumn Term) following your child’s 4th birthday 

When can I apply? 

If you do not make an application, your child will not receive a school place. 

See the table below to check when your child can start school. 

Child born between 
Start school 

from 

Apply for a place 

from 

Closing date for 

applications 

01/09/2014 - 

31/08/2015 

September 

2019 
October 2018 15 January 2019 

01/09/2015- 

31/08/2016 

September 

2020 
October 2019 15 January 2020 

Who do I apply to? Shropshire Council 

How do I apply? You can apply online - https://www.shropshire.gov.uk/school-admissions/ 

Why apply online? 

• It's quick and easy 

• You'll receive an email to confirm your application has been received 

• Applications can't get lost in the post 

• You can easily review and change your application, right up until the closing date 

above 

• You can apply anytime, day or night 

• You can find out which school your child has been allocated before your 

confirmation letter arrives 

If you have difficulties making your application online, or have no email address, you can 

make a telephone application by contacting the school admissions team using the contact 

details at the end of this page. 

Contact: School Admissions Team, school-admissions@shropshire.gov.uk 

0345 678 9008 

If you need any help with the applying for a school place, please pop in to see 

Mrs Morgan our administrator who can help you through the process. 
 

Taster Sessions 
During the term before your child starts school they will be invited to attend several half 

day taster sessions.  They will then begin to be familiar with the school routine and have 

the opportunity to make friends with other children in their class.  Both children and 

parents can meet the class teacher and other staff and the school arranges a session for 

parents to complete forms, order sweatshirts and ask questions.  
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The School Building 

and Grounds 
Our rural village school is situated in an 

area of outstanding natural beauty in 

South Shropshire.  It occupies a 

beautiful Victorian Grade 2 listed 

building. The school was re-modelled in 

1966 when additional teaching space and 

a kitchen was added. 

The extensive playing fields, with their 

views of the surrounding countryside and 

abundance of trees, provide a wonderful 

haven for our children to play and learn.  There is also a hard playground area and a low 

level adventure playground with an all weather surface. We also have a purpose built play 

area for our younger children to use. 

 

There are four classrooms and a large school hall, which is used for dining, P.E. music, 

drama and collective worship.  Classes have  interactive 

whiteboards and there is a wide selection of learning 

resources. We strive to continually improve and develop our 

outstanding, aesthetically pleasing learning environment. In 

2014 the Key Stage 1 classroom was extended to create a 

specially designed area for reception pupils to learn in.  

The Pre-School meet in the recently refurbished old school 

kitchen from Monday to Thursday every week during term 

time, and have their own outdoor covered area for all 

weather play in addition to sharing our extensive ground and forest school area. 

 

In May 2018 we have 55 pupils on our roll in school with a further 20 children in Pre 

School. One of the strengths of the school is the very good behaviour of our pupils and 

the excellent relationships that exist throughout the school community. As a result, it is a 

calm, secure environment where purposeful learning occurs.  

The school received a good with outstanding aspects inspection report when Ofsted 

visited in February 2016 

 

The dedicated staff committed to achieving high academic standards by offering a rich, 

varied and exciting curriculum. The very supportive and reliable governing body is fully 

committed to these aspirations. Teachers will continue to promote the arts, healthy living 

and participation in a range of different sports. We will also continue to make effective 

use of the many historical and cultural attractions of South Shropshire.  Pupils at St 

Mary’s enjoy very good music provision; take part in theatrical productions; play lots of 

sport; participate in a wide range of after school activities and go on many trips to places 

of interest. We hope that all of these will prove enjoyable and foster successful learning. 
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Information about staffing 
 

For the 2017-2018 academic year staffing in Key Stage 1 (Reception, Year 1 and Year 2) will 

be as follows: 

 

Class Teacher Support staff members 

Key Stage 1 Mrs Linda Mclean Mrs Tarena Beddoes 

  Mrs Pat Greenaway 

  Mrs Alison Kennett 

 

The following members of staff will also be teaching Key Stage 1 from September 

• Mrs Lynn Upton Roddy Physical Education 

• Mr Ian Bennett  Music 

 

We are also fortunate to benefit from both Ludlow College and teaching students who take 

their placements with us and parents and members of the local community who volunteer to 

help in both Key Stage 1 and Key Stage 2. 
 

School communication 
 

Our main form of communication is the school newsletter, and is sent out to parents both 

via email and hard copy and an electronic copy is posted on our website. Letters and 

correspondence are sent out by both hard copy and email.  The school uses a text 

messaging service to send out reminders and also to contact parents in an emergency 

situation.   
 

Contact details 
It is essential that the school has up-to-date contact details for all parents/carers. It is 

really important that we are informed immediately of any changes of address or a change 

in home and work telephone numbers. Without this 

information we will not be able to contact you if your 

child is unwell or if any emergency situation were to 

arise.  
 

Educational visits 
We frequently take children out on school trips in the 

local area. We will ask for your signed permission to 

take children off the school premises. Any time the 

children are out of the school environment we ensure 

that the well-being of all children is safeguarded 

A full risk assessment is always carried out prior to 

any trip taking place. 
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(Our school mission statement has been jointly written by the staff and children and school 

stakeholders.) 
 

“We are a caring, Christian community school helping to create confident, sociable and 

responsible citizens.  We nurture our children to become the best they can be.” 
 

Our School Values  
Our school values help us to live and learn in harmony together. Our values are a frame of 

reference for bringing out the best in all of us. They are the foundation of our safe and 

caring school which is committed to learning and working together, underpinned by the 

schools Christian ethos. 

 

Our school values are: 

Love 

Gentleness 

Peace 

Joy 

Hope 

Self-Control 

Faithfulness 

Resilience 

Kindness 

Goodness 

Patience 

 

In order to achieve these aims for our 

children we are committed to provide: 

 

• a welcoming, stimulating and safe learning environment 

• high expectations of our children and ourselves 

• a broad, balanced and enriching curriculum 

• high quality teaching using a variety of teaching strategies 

• a range of resources that are effectively used to support learning 

• equal access to all aspects of the curriculum and school life 

• support, guidance and training for all those who teach and work with our children 

 

As part of this commitment we will: 

 

• foster and maintain links with our church, village and the wider community 

• recognise and celebrate achievements in all areas of school life 

• encourage respect for religious beliefs and moral values 

• work enthusiastically together to achieve our vision and aims 
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Please ensure that 
all items of 
clothing, including 
boots and shoes, 
are clearly marked 
with your child’s 
name. 

 

Our School Uniform 
The Department for Education strongly encourage schools to have a uniform. The governing body 

agrees with the Department for Education’s view that: 

“A uniform can instil pride; support positive behaviour and discipline; encourage identity with, and 

support for, school ethos; ensure pupils of all races and backgrounds feel welcome; protect children 

from social pressures to dress in a particular way; and nurture cohesion between different groups 

of pupils. Above all, many schools believe that school uniform supports effective teaching and 

learning.” 

We also believe that our uniform increases a student’s safety, making them easily identifiable. 
 

School Uniform (boys and girls): 

• Black, navy or grey trousers or shorts, skirt or pinafore.  In the summer girls can wear blue 

checked summer dresses. 

• Pale blue polo shirt 

• Blue school sweatshirt / cardigan with logo 

• Comfortable black shoes with low heels. 

• Socks /tights plain, black, white, navy or 

grey 

School sweatshirts are available from the 

office, currently priced from £7.99 

(sweatshirt) and £9.95 (cardigan) school 

jacket (£16.50).  All other uniform items can be purchased from major supermarkets.   

The school also holds a second hand uniform exchange in the Summer Term where parents can 

purchase uniform in return for a donation to School Funds. 
 

Games and Outdoor Clothing 

• Navy T shirt 

• Navy/black shorts or leggings (winter) 

• Socks plain black white or grey 

• Pair of plimsolls or trainers for P.E. lessons 

• Football boots and shin pads, if children are playing football. 

• In cold weather children may bring a pair of jogging trousers for outside games lessons and will 

be allowed to wear their sweatshirts.   

It will be necessary to provide your children with suitable clothes and footwear for Forest School 

sessions and gardening.  In the winter months, if children wish to play on the field at lunchtimes, we 

ask that they keep a spare pair of outdoor shoes and trousers at school to change into. 

• Hairstyles should be appropriate i.e. smart, tidy, not at the extreme of fashion or include 

artwork such as tramlines, patterns, Mohicans and spikes.  The colour should look natural 

throughout. Eyebrow shaving is also not allowed. 

• The wearing of jewellery is considered inappropriate for school.  Pierced ears – 

one pair of small studs i.e. one in each ear is allowed. For safety reasons these 

should be removed during P.E. lessons or covered with sticking plaster. This 

applies to boys and girls. 

• Bracelets, neck chains and other such items are not allowed.  Watches are 

permitted but should fasten closely to the wrist. 
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The organisation of the school day 
The Start of the day 

• The Reception day starts prompt at 9.00am 

Please make sure that your child is at school on 

time.  It is very important that all children are 

punctual, the doors will close at 9.00am. 

• If parents know that they are going to be late 

they need to contact the school office.  

Arriving on time makes for a calm, settled and 

prompt start to the day. Being late can be very 

unsettling both for your child and for the rest 

of the class, as it often delays the start of 

teaching.  Delays and interruptions affect 

children’s learning in a negative way.  

• We warmly welcome parents who wish to come 

into class with their child/children in the first 

half of the Autumn Term.  After the October 

half-term we would like parents to leave their 

child once they are greeted at the entrance of 

their classroom by their class teacher.  This is to help the children develop their 

independence.   
 

A typical day in Reception 
 

8.45 – 9.00am Children arrive at school and read books already 

put out in preparation for learning 

9.00-9.10am Registration 

9.10 - 9.30am Phonics – group work 

9.30 – 10.30am Child initiated play- small group focus 

10.30 – 10.50am Wash hands, prayer, drink, snack and playtime 

10.50 – 11.55am Child Initiated play - Small group focus on 

maths concepts 

11.55 – 12.00 Washing hands / Get ready for lunch 

12.00 – 1.15pm Lunch and playtime 

1.15pm – 2.45pm Forest School work with whole class. 

2.45 – 3.05pm Whole School Assembly 

3.05 – 3.15pm Prepare for home time 
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Attendance and punctuality 
• The Education Welfare Officer, visits regularly for consultation with the 

Headteacher. The school registers are checked regularly for absenteeism and 

lateness, as regular attendance is a legal requirement, and being at school on time is 

both expected and desirable.  
 

• Our attendance target is for all children to be here at least 96% of the time. It is 

important that every child receives his/her full educational entitlement: 5 days of 

schooling for 39 weeks of the year. There are 13 weeks of school holidays every year 

and we firmly believe that this is the time when families should take their holidays. We 

will follow our school attendance policy consistently and will not authorise term time 

holidays, unless the circumstances are exceptional.  
 

• All absences need to be authorised. This can be done in one of three ways: 

➢ by telephoning the school 01547 530 264 

➢ by sending a letter with your child when they return to school after an absence 

➢ by e-mailing our administrator Mrs Morgan the member of staff responsible for 

monitoring school registers: admin@bucknell.shropshire.sch.uk 
 

Absences 
You should contact the school office when your child cannot attend school. When your 

child returns after an absence, a note is needed to explain the absence. The Education 

Department has a strict rule that permission must be sought from the school for all non-

illness absences, and schools are required to follow up all unexplained and non-authorized 

absences, if necessary through the Education Welfare Officer.  
 

End of the Day Arrangements 
• The children remain the responsibility of school staff until 3.15 p.m. unless they are in 

an after school club or after school care.  Parents should advise the teacher if 

someone different is collecting their child from school.  (We will not release your child 

into the care of someone we do not know unless the person has been authorised to 

collect your child beforehand).  There is a notice board located on the Admin Office 

window to record who will be collecting your child if it is someone different from the 

norm.  
 

Clubs and After School Care 

• Our school runs a number of after school clubs 5 days a week and after school care 

until 5pm on Monday, Tuesday, Thursday and Friday.  We suggest that Reception 

children do not attend clubs until after the first half term holiday in October as they 

will be tired after starting school in September. 
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Snacks and Lunchtime 

• We have a mid-morning break from 10.30am to 10.50am.  All children in Reception, 

Year 1 and Year 2 receive free fruit and are offered milk before going out to play.  

Children can also bring a healthy snack to eat at break time.  St Mary’s operates a NO 

NUTS policy in school due to allergies. 

 

• Lunchtime for Key Stage 1 is at midday.  Hot lunches are provided at the school each 

day. These are prepared at Bedstone College and are transported to school.  For the 

few weeks of term that Bedstone College is closed, Wigmore High School provide hot 

meals. 

 

• If your child is a vegetarian, or has a food allergy (particularly a nut allergy), please 

advise the office in writing as soon as possible. The school will pass on their dietary 

requirements to our providers. 

 

• School lunches cost £2.10 (Bedstone College) or £2.10 (Wigmore High School).  Under 

the Children and Families Act 2014 our school has a legal duty to offer a free school 

lunch to all pupils in reception, year 1 and year 2. 

 

• If your child has received 2 4 U funding in Pre School you may be eligible to apply for 

free school meal status which will enable you and your child to receive additional 

funding.  Please enquire at the School Office. 

 

• Children also have the option of bringing a packed lunch with them each day. Again 

please ensure packed lunches do not contain peanut butter or nuts. 

 

• If your child is celebrating a birthday, parents can pre book a school dinner and share 

lunchtime with your child and join in with the whole school singing Happy Birthday.  
 

How do I pay any money in, if 

I need to? 
• All money coming into school should be sent in a sealed 

envelope, clearly marked with your child's name, class and 

a clear indication of what the money is for. 

 

• All cheques should be made payable to "Bucknell Primary 

School". Please note money for school lunches should be 

paid separately, either cash or cheques made payable to 

Bedstone College or Wigmore High School when 

appropriate. 

 

• We also operate an online payment system – “School 

Money”, please ask Mrs Morgan for more information. 
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What can I do to help my child before she/he 

starts school? Some practicalities 
We do not expect the majority of four-year olds to be able to tie their own laces, but we 

do encourage them to try!  Help is always available.  It is very useful if your child can 

dress and undress when they join the school. 

 

Velcro fastening shoes and slip on plimsolls can be one less frustration for both child and 

teacher in the early stages.  Please name your child’s clothing clearly.  If your child 

recognizes his or her name, this can be very reassuring when they are locating their 

personal items. 

 

It can be very worrying if a child cannot manage to go to the toilet without assistance.  

There are often stiff fasteners, particularly on school trousers, and a few practice 

sessions are worthwhile. 

 

Do reassure your child that provided he asks the teacher, he can always go to the toilet 

when he needs to.  All children should know how to flush the toilet after use, and wash 

their hands.  Can your child blow his or her nose and use a tissue correctly? 

 

Help is at hand to cut up food during lunchtime, but we would expect all children to handle 

a knife and fork correctly, and sit sensibly at the table. 

 

Books, Rhymes, Words 
Pre-school children have a real thirst for books and will love to share a book with an 

interested adult.  Do encourage your child to choose books from the library and to become 

used to the library as an interesting place where stories are read, and songs are sung to 

them. We would also recommend you teaching them nursery rhymes. 

If a child has a particular interest, please do all you can to find books on that 

subject to show him or her how fascinating books can be.  Children love to 

possess their own books and have a special place to keep 

them. 

 

Remember that children are great imitators. If they 

see you reading a newspaper, magazine, or borrowing 

books from the library, they will soon share your 

enthusiasm and interest.  Try to ensure that book-sharing times 

take place during quiet moments such as after waking, after a 

mid-day meal or just before teatime or bedtime.  This encourages 

the right attitude and atmosphere towards books and reading 

time. 

 

Children who enter school knowing that books are fun and interesting 

will make tremendous strides towards successful reading. 
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Your child will be provided with a school book bag when starting school.  These need to 

come into school on a daily basis to support reading at home and school.  This will be a 

partnership between parent and teacher.   

 

In reception your child will be given a reading record.  This will be checked daily by the 

class teacher and is a place for you to record the reading that your child has done at home 
 

Numbers 
You can help your child to be ready for school number work particularly by introducing the 

language and concepts of mathematics. 

 

DIY activities can be very useful here.  ‘Pass me the shortest/longest screw.  I need a 

short/longer nail.  Shall we wash along the car bumper, between the wiper blades, around 

the headlights?’  

 

Much of this language will (and should) be incidental, but will 

prove an invaluable aid to your child when faced with 

mathematical concepts and problems at school. 

 

Helping to lay the table, if the child expresses an 

interest/enthusiasm, is another very worthwhile activity. ‘Are 

there enough plates for everyone?  Does each person have a 

knife and fork?’  Count as you go up/down the 

stairs/steps/escalator, two steps , number two.   

 

Use number recognition when it is relevant to your child ie ‘How 

old are you today?’ 

 

The counting experiences and values of numbers are of far 

greater importance at this stage: ‘Let’s count six cherries to go 

on the buns’.  

 

What should I do if my child is upset about 

something, or I am concerned about 

something? 
 

• You should always mention any concerns you or your child has to the class teacher as 

soon as possible.  Urgent messages can be dealt with at the start or finish of the 

school day, or the class teacher will arrange a time when you can talk for a little longer 

if necessary. 
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Health and Welfare  
What should I do if my child is ill or needs to be away from school? 

 

• Children are not happy at school if they are ill. Please do not bring them if they are 

unwell, If you suspect that your child has an infectious or contagious illness, 

please let us know. 

 

• If your child has sickness or diarrhoea they should remain at home 

for 48 hours. 

• If children  are returning to school and need to take prescribed 

medicine during the school day, please contact the school office for 

clarification of procedures for giving prescribed medicines to 

children. 

• It is important that you let the office and the class teacher know 

if your child has an existing allergy or is likely to have an allergic 

reaction to a particular food (especially nuts), we also need to know if 

your child suffers from hayfever, asthma, eczema, or bee stings.  In 

order to update our records, please contact Mrs Morgan regarding these 

conditions.  We have procedures in place to monitor the need to have medicines, 

inhalers, and epipens in school where necessary.  

• The School Nurse is a regular visitor. Each reception child will be seen during their 

first year or second year at school.  

• At school there is always the possibility that your child may catch head lice. Head 

lice can’t be prevented but regular checking ensures early detection and treatment 

if necessary. The best detection method is wet combing.  The comb must be fine 

enough to catch the lice. Please call into the office if you wish to have further 

information.  

• If you are anxious about the health of your child, the School Nurse is always ready 

to talk over any problem with you. She can be contacted through school. 
 

Helping at school 
• We are always pleased to welcome parents in school. Many parents help out in clubs 

both during and after the school day. Others give invaluable help in the classroom. 

Please volunteer to your child's class teacher if you would like to help, and do say 

where your talents lie. All volunteers are asked to complete a DBS check. 
 

Positive Achievements & Behaviour 
• This is a happy school where children treat each other with kindness and respect. We have a 

clear Positive Behaviour policy. The whole school has a consistent approach and concentrates 

on the positive achievements and behaviour of all the children. This policy is on the school 

website or parents can request a hard copy.   

 
 



 15 

Curriculum - What children learn about in the 

Early Years Foundation Stage 
Young children learn from everything around them – the people, the environment, the 

atmosphere, the routine, and the experiences A high quality early years education is about 

much more than colours and shapes, numbers and letters, It’s about learning to be 

independent, confident, strong and curious.  

 

It’s about developing children’s natural 

joy and wonder at the world they live 

in.  It’s about having a positive 

attitude, forming positive 

relationships and believing in yourself.  

If children can learn to “have a go”, 

learn from mistakes and try again, 

they will succeed in their future 

learning.   

 

Young children learn by doing things for themselves, by exploring and investigating, 

watching and listening, talking and discussing, creating and communicating – in other words 

– playing.  Play is children’s work and playing hard is very tiring!  Your children may be 

really exhausted and perhaps a bit grumpy when they come home – please make allowances! 

 

How will I know how my child is getting on? 
• Parents are very welcome to make an appointment to come in at the end of the day and 

look at what their child has been doing, and very often pieces of work will come home. 

Parents are always welcome to make appointments to see their child’s class teacher at 

a mutually convenient time. 

 

• Early in the autumn term we run a number of workshops for reception and Key Stage 1 

parents to provide more information on what we teach and how we teach in the 

Foundation Stage, for example phonics. 

 

• On a more formal basis, parent evenings are usually arranged during the Autumn and 

Summer Terms. Parents are encouraged to take up their allocated  appointment to 

discuss their child's progress with the class teacher.  

 

• A written report will come home at the end of each academic year and you are offered 

the opportunity to discuss this with the class teacher if you wish. 

 

• Stay and Play - Reception parents & carers are offered the opportunity to spend a 

session in school playing with their child.  The aim of these visits is to enable parents 

to have an insight into how the day is organized and to observe their child within the 

learning environment.  
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