
 

 

 

 

Grammar and Punctuation Progression Key Stages 1 and 2         

Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 
Pupils should be taught to: 

 leave spaces between 
words 

 join words and join 
clauses using ‘and’ 

 begin to punctuate 
sentences using a 
capital letter and a full 
stop, questions mark 
or exclamation mark 

 use a capital letter for 
names of people, 
places, the days of the 
week, and the 
personal pronoun ‘I’ 

 use correct 
grammatical 
terminology. 

Pupils should be taught to: 
 

 Use both familiar and 
new punctuation 
correctly, including full 
stops, capital letters, 
exclamation marks 
question marks, 
commas for lists and 
apostrophes for 
contracted forms and 
possessive (singular) 

 Use sentences with 
different forms: 
statement, question, 
exclamation, 
command 

 Use expanded noun 
phrases to describe 
and specify [for 
example, the blue 
butterfly] 

 Use the present and 
past tenses correctly 
and consistently 
including the 
progressive form 

 use subordination 
(using ‘when’, ‘if’, ‘that’ 
or ‘because) and co-
ordination(using ‘or’, 
‘and’ or ‘but’) 

 use some features of 
written Standard 
English 

 use and understand 
the grammatical 
terminology in 
discussing their 
writing. 

 Using the present 
perfect form of verbs 
in contrast to the past 
tense. 

 Using fronted 
adverbials. 

 Using commas after 
fronted adverbials. 

 Indicating possession 
by using the 
possessive 
apostrophe with plural 
nouns. 

 Using conjunctions, 
adverb and 
prepositions to 
express time and 
cause. 

 Using and punctuating 
direct speech 

 use and understand 
the grammatical 
terminology accurately 
in discussing their 
writing.  

 Choosing nouns or 
pronouns 
appropriately for clarity 
and cohesion and to 
avoid repetition. 

 Extending the range of 
sentences with more 
than one clause by 
using a wider range of 
conjunctions including 
when, if, because, 
although 

 use and understand 
the grammatical 
terminology accurately 
in discussing their 
writing and reading. 

 

 Using passive verbs to 
affect the presentation 
of information in a 
sentence. 

 Punctuating bullet 
points consistently. 

 Using a colon to 
introduce a list. 

 Using commas to 
clarify meaning or 
avoid ambiguity in 
writing. 

 Using hyphens to 
avoid ambiguity. 

 Using relative clauses 
beginning with who, 
which, where, when 
and whose that or with 
an implied (i.e. 
omitted) relative 
pronoun. 

 Using expanded noun 
phrases to convey 
complicated 
information concisely 

 use and understand 
the grammatical 
terminology accurately 
in discussing their 
writing and reading. 
 

 Using the perfect form 
of verbs to mark 
relationships of time 
and cause. 

 Using modal verbs or 
adverbs to indicate 
degrees of possibility. 

 Using semi colons, 
colons or dashes to 
mark boundaries 
between independent 
clauses. 

 Using brackets, 
dashes or commas to 
indicate parenthesis. 

 Recognising 
vocabulary and 
structures that are 
appropriate for formal 
speech and writing, 
including subjunctive 
forms 

 use and understand 
the grammatical 
terminology accurately 
in discussing their 
writing and reading. 
 

 



Short Glossary of Terms 

Term Definition 

Adjective A word that describes a noun, e.g. spicy curry. 

Adverb A word that describes a verb, e.g. end abruptly. 

Article The words a, an, and the. 

Clause Part of a sentence that contains a subject (someone or something doing the action) and a verb. 

Command A sentence that gives an instruction or an order. 

Conjunction A word or phrase that joins two parts of a sentence. 

Exclamation A sentence that shows strong feelings, beginning with ‘how’ or ‘what’. 

Main clause A clause that makes sense on its own.  E.g. I like football because it is fun. 

Noun A word that names something, e.g. cat, James, Monday. 

Phrase A group of words usually without a verb. 

Preposition Tells you where, when or why something happens. 

Statement A sentence that tells you something. 

Subordinate clause A clause that doesn’t make sense on its own.  E.g. I like football because it is fun. 

Verb A doing or being word, e.g. run, appear, shout, be. 

 

 



Useful Words 

Term Definition 

Direct speech The actual words the speaker says. 

Heading A description of the main topic of the text. 

Paragraph Used to group related sentences together. 

Reported speech A description of someone’s speech. 

 

Common Punctuation Marks 

Punctuation Mark Use 

Apostrophes ‘ Used to show missing letters and possession. 

Capital letters A Used for starting sentences and for names and I. 

Commas , Used to separate items in a list. 

Exclamation marks ! Used at the end of the sentence to show strong emotion or commands. 

Full stops . Used to show where sentences end. 

Inverted commas “ “ Used to show direct speech.  They can also be called ‘speech marks’. 

Question marks ? Used at the end of questions. 

 

 


